
Attachment 1:  Process Flowchart and Pictures 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rescuing Unused Toner
2005

- Reapplication -
Phil Rivera
844-7785

- Departments -
OAA Wednesday 

Newsletter

Sources

Pickup in Gov 
Vehicle with 
Clearance

Sent individually to 
SWTF via used 

cartridge recycling 
at white paper bins 

marked “NEW”

Bring to office

Inventory & assign valuesMeasure Cost Savings

Initial Transport

- Locate new user via e-mail -
OAA Newsletter

Prior recipient of same model
Building occupant lists, SDN

Hand deliver if 
nearby

First

Create shipping labels to match 
Receiving standard and attach to product

Communicate Availability

Receive requests for products

Second

Redistribution

Drop-off at Receiving (Bldg 957) to enter 
internal delivery process (after 2pm).

Mark as “RECYCLE” and place in 
recycling stream to go to Document 

Solutions for remanufacturing.
Recycled units count toward contract 

discount on units purchased.

If 
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Final Disposition

Screen for 
immediate 
recycling

Third

Fourth

Return/Send leftover product that still has 
value to Reapplication for auction.



       Advertisement printed through network      Shipping tag for supplies 
             on appropriate model of printer             to be processed in JIT system 

 
 

 

Screenshot from the Toner Exchange website 


